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Ongoing


Lillet
The program assistant has received a copy of employee #7 education credentials and placed them in the personnel file.

The program assistant will audit personnel files quarterly to ensure: PCC Stride is in compliance with all Title 29 Chapter 1611 Personnel Record requirements that personnel documents are up to date and filed in a timely manner.




Lillet
Per the DC Regulation 1611.1 (d) PCC Stride, Inc. is to provide annual performance evaluations.  Employee #8 has been on staff less than 12 months and the annual evaluation is due in August 2010.  The Program Director will complete an annual performance evaluation on employee #8.

PCC Stride, Inc.'s new payroll system has a Human Resource component capable of tracking performance evaluation due dates, therefore allowing the Program Assistant to notify the appropriate supervisor that a performance evaluation is due. 
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ongoing



Lillet
The job description for employee #7 has been placed in the personnel file.  

PCC Stride, Inc. has developed a new employee checklist that tracks and identifies the documents that all new hires should receive, including the job description and those that should be included in the personnel file as indicated in Chapter 1611.  




Lillet
PCC Stride, Inc. has ensured that Foster Home #1 has a current foster home license.  The foster home license was approved by the Child and Family Services Agency and received by PCC Stride, Inc and has been placed in the record.

The RTL Manager will develop a monitoring and tracking system to ensure that all renewal licensing processes are initiated 90 days prior to foster home licensure expiration date.
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